TRANSFER POLICY
IN RESPECT OF
REGISTRY OFFICERS AND STAFF
OF
INCOME TAX APPELLATE TRIBUNAL




No. F.48- Ad(AT)72011 , , Dated the 29% April, 2011

. SCOPE :

The Transfer Policy would cover Groups ‘A%, ‘B, *C’ and ‘D’ Registry officers and
officials of the Income Tax Appeliate Tribunal.

&> PURPOSE

- The purpose of this Policy is to provide guidelines and procedure for effecting and
~ implementing the transfers of Registry Officers/ Officials from one station to another, ordered
cither in the exigencies of administration or at their own request.

3.1 All the officers/ officials of the Income Tax Appellate Tribunal arc fiable to be
transferred and posted anywhere in India, &t any time, and for any period, as requirements of
public service:and of the Income Tax Appellate Tribunal may dictate. Transfers and postings are
aright of the Income Tax Appellate Tribunal, which, it would endeavour to exercise in the best
interests of the administration, with due regard to the principles of equity and transparency
vis-a-vis its employees:

3.2  These guidelines regarding transfers are meant essentially for the internal use of the
Income Tax Appellate Tribunal and do not vest any employee with any right.
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33 The Transfer Policy would inser alia serve to fulfill the following objectives :-

@

i)
(i)
(iv)

™

To distribute the available manpower, as per workload, at the various
Benches of the Income Tax Appellate Tribunal.

To provide opportunities to work in different disciplines.
To obviate monotony and to maintain desired level of efficiency.

To fulfill the needs of employees nearing retirement for possible
placement close to their hometown or a location of their choice.
To maximize the overall satisfaction level of its employees, subject always
to the paramount need to protect administrative efficiency of the
organization. : '

Transfer can be effected on any of the following grounds :-

®

)

(b
Gv)

To fill up vacancies ansmg on account of promotions, creation of posts Of
retirements.

For sharing of shortage, gainful deployment of surplus staff and also for

_meeting urgent staff requirements at stations having considerably higher

pendency.

For meeling personal request.

On disciplinary grounds, if his/her continuance at the Bench(es)/ Station
shall be detrimental fo discipline in the organization.
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() For adhcrence to Govemment guidelines/ instructions/ . rulings (as
amended from time {o fime) concerning:

a)  Posting of husband/ wife working together at same location.
b) Any other category covered under relevant rules.
. A}
Notwithstanding what has been stated above, zn employee may be transferred in
exigencies of administration and/ or in public interest. ' '

5.1  Locally recruited Group ‘D employees wmﬂdmmauy not be trapsferred esccept:.-
| @i on promotion, or |
(i)  in exigencies of ‘Won
52  Asa4 general rule, an officer/ official shall not be transferred from one Station to another,

cither within the same Zone or to another Zone, unless he/she has completed five years of service
at the present station. - ' ‘ :

5.3  The five years service condition at a station may, i deserving cases, be relaked with the
approval of the President, Income TaxhppelaE THGwaL

54  Anemployee, transferred from one station to another, will not have any claim t© go back
to his/ her old station before completion of five yoars of sefvice at the new station.
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5.5  To the extent possible, redeployments to a different location would be synchronized with
the end of the academic year so that the education of employees’ children does not suffer.

5.6  When the question of transfer is considered, as a normal rule, a person with the longest
stay at the station, should ordinarily be transferred first.

57  Six months before expiry of normal tenure of posting at a station, an employee may
indicate his choice of minimum of threa different stations where hie would like to be preferably
posted and such option may be taken intoe consideration before his next posting is decided.

58  Transfer Policy, as annunciated herein, should be implemented as objectively as possible.
If any exception is required to be made, it should be made with the approval of the President of
@mcome Tax Appellate Tribunal. ‘
59  In respect of matfers which are niot specifically covered in these rules, the Central Govi.
rules, shall be followed.

6.1  The general transfers shall commence in the 1" week of Apsil, cach year.

62  Proposals for transfer and posting of registry officers and officials shall be prepared at the
Head Office not later than 31% March, based on recommendations of the concerned Senior
Member/ Zonal Vice President. -

63  General transfers shall be completed by the end of April, each year.
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64  Transfers, outside the period of general transfers, should only be done :

(D to fill up a vacancy caused dus to promotion, retirement of ofher
unanticipated event, and where the post cannot be kept vacant,
) L
(ity  onrequest.

(i} ~ on account of a new and pressing requirement which could not be
anticipated at the time of the general transfers.

71 Transfers of employees, when desired for their own convenience, shall not be
discouraged, if they are administratively feasible and can be made without injury to the rights of
others. |

72  Request transfers shall normally be considered afier completion of fwo years at a
particular statfon, While considering such requests for wansfer, due consideration will be given
to the following Govt. of India instructions - -

(i)  Where both husband and wife are in Central Government employment, posting to
the same station shall be given due weightage St bject to considerations of
maximum tenure as per the Policy. This has 1o be in accordance with the DoPT
OM No. FNo. 289419&00%E5ﬂ,‘(A) dated 30.09.2009. :

@Gi)  Where the officer or hie/ her spouse or minor children is/ are required to be at a
location on account of non-availability of super-specialized medical services at
present place of posting, posting to station of choice (in order of preference)
shall be given due weightage.
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(i) Physically challenged employees shall be considered for transfer, based on nafure
and extent of the disability. Definitions of Categories of Disabilities have been
given in Para 8 of DoPT OM No. 36035/3/2004-Estt(Res.) dated 29" December,
2005 on the subject “‘Reservation for the persons with Disabilities

(iv)  Department of Personnel & Training guidelines issued vide their O.M. No. AB-
14017/49/9Q Estt. (RR) dated 15.02.1991 and O.M. No. AB14017/41/9Q Estt.
(RR) (Vol.Il) dated 05.01.1993 in respect of the employees having mentally
challenged child/ spouse shall be followed. v

(v)  In case an officer is due to superannuate within two years, posting to a station of
choice shall be given due weightage. '

APPLICATION FOR TRANSFER

Applications for transfers, on compassionate grounds, will be made in the proforma
appended:vas Annexure 1 to this Transfer Policy, alongwith documents in support and also the
comments/ recommendations of the Senior Member/ Zonal Vice President. In this proforma, an
employee requesting for transfer may indicate choice of upto three stations, in order of
preference. ' '

9.  ADMINISTRATIVE TRANSFERS

“Administrative transfers™ are the transfers which the Income Tax Appellate Tribunal
orders sug motu:-

()  to fill upvacancies at the varions Benches, or
@Gi)  on grounds of misconduct or unsatisfactory performance, or

(iii}  in other administrative exigencies and/ or in public interest.
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10.

In exigencies of administration and for better utilization of manpower, the President,
Income Tax Appellate Tribunal may temporarily change the headquarters of an officerf
employee under S R, 59 which reads as under -

“ The headquarters of the Government servant shall be in such
place as a competent authority may prescribe.”

1. ADMISIBILITY OF TRANSFER T.A,

Transfer TA, as per Government of India rules, will be admissible in case of
admlmstratwe transfers, but not in case of request transfers except in the following
“circumstances:-

) Where request transfer is effected apainst a vacancy at a Priority Bench(es)
~ having comparatively higher pendency.

(i, Where ap employee posted at a Priority Bench(es), is transfer*ed out on request
on completion of prescribed minimurm tequre.

12.  AUTHORITIES COMPETENT TO EEFEC'I TRANSFER

Subject to the general powers of the president, Tncome Tax Appeliate Tribunal o effect
transfers of Registry officers and staff of all Groups, transfers of the Groups of officers and staff
shown in Col. 1 below will be effected by the Authority shown against them in Col. 3 of the
Table given below:-

Group of Service | Appointing Authority | Authority Competent to Transfer

Groups ‘A’ & B | President, ITAT | Presidont, ITAT .

| Groups “C’ & ‘D’ __ | Registrar, ITAT | Registrar, TTAT
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13.1 Whenever a transfer order is issued, the officer/ Official concenied shall comply with the
order without delay. It would be open to an officer! official to file review application/ appeal
through proper channel to the President, Income Tax Appellate Tribunal against a transfer order
within seven days from the date of receipt of the order. All such review applications/ appeals
shall be with specific reference to the provisions of this Palicy.

132 In the even of the transfer order not being stayed/ modified/ cancelled, as sought for in
the representation, within severs days from the date of review application/ appeal, the Deputy
Registrar/ Assistant Registrar of the Bench(es) concerned shall ensute that the concernéd officer/
@éofﬁﬁi—al is relieved immediately on receipt of decisionf order gf;'the- competent authority, on the
~ review application/ appeal or on expiry of a period of seven days from the date of filing/ review
application’ appeal, whichever is carlier.

14,

141 Rule 20 of the Central Civil Services (Conduc) Rules, 1964 reads as under:

« No Government servant shall bring or attempt to bring any political or
other autside influence 10 bear upon any superior authority 10 further
his ingerests in respect of matlers pertaining o his service under
Government.”
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142 Violation of above provision amounts of misconduct, and the governnent servant
concerned would be liable to be punished.

15.  Miscellaneous

The Transfer Policy shall come into effect from the date of issue. The policy is being
issued in order to facilitate the Registry Officers/Officials and to ensure efficient -and effective

* administration. However, the Income Tax Appellate Tribunal, reserves its right to change any

* provision of this policy at any time for any season to be recorded in writing with approval of the

competerit avthority.

“This issues with the approval of the Ministry of Law & Justice vide their letter F. No.A-
6001 1/47/201 1-Admn. TTI(L.A) dated the 15" April, 2011. .

Deputy/Assistant Registrar, Income Tax Appellate Tribunal, Mumbai/Delhi/Kolkata/Chennai/
Ahcr’ndabadiLuc_knowiChandigarthangloreﬂ{ydmbadflodhpuriAgra/J aipur/Patna/Indore/
Jabalpur/Allahabad/Ra jkoUAmﬁtsarINagpux/Pum/Panji/(}uwahaﬁ/CunackNisakhapamam/
Kochin Bench(es) ‘

...10/-
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‘10.

Annexure —1

Personal Detailg

Name & Designation :
Name of Bench(es) . £
Date of posting at the present Benches)

Date of retirement

Details of previous transfers, with durations and
name of Bench(es) 3
Grounds, in brief, for seeking transfer :
Nartes of three Benchies, in order of preference,
where transfer is desired. :

Supporting documents, if any

Previous transfer application(s), if any, on similar/

other compassionate grounds (whether accepted/

réjected?)
Signature of the officer/ official, with date

Comments of the Senior Member, if applicable
(Signature)

Comments/ réecommendations o6f the Zonal Vice President H

(Signature)

Decision/ order of the President, Income Tax Appellate Tribunal :

{Signature)




